Pro Tools – Audio Labs
Spring 2022
Project 1 – CSUS – Com S/Film 20B
03_13_2022
(video  t/c – BALLPARK PLACEMENT!)

------------------------------------------------------------------------------------------------------------IF NEEDED:

A.  Turn on power to equipment – switch on right side of desk in Booths B&C, In Booth D it is under the desk on the right-hand side, in Booth A it is the switch on the power strip on your right (press the small white button). Note: Make sure that the mixer and USB hub are also powered up.  If the mixer has no power turn the power on with the power switch on the back of the mixer on the right-hand side.  If the USB hub does not have power, press down the power button on the hub itself.
B.  Turn on computer (button bottom-left back of screen)
---------------------------------------------------------------------------------
                                               LOG-IN
1.  (01:02:38:00) Before you start, go to File > New Folder > and give the Folder your last name and 1st initial. 
2. (01:03:03:00) On the screen go to Macintosh HD > Applications > Pro Tools > double-click on the Pro Tools application. Note; If you’d like you can drag the Pro Tools application icon down to the bottom of the screen and install it in your Dock. 
3. (01:03:55:00) In DASHBOARD WINDOW :
A) Select CREATE in upper-right corner (probably already selected)
B) Name Project:  Your Last Name & Proj#1
C) Choose Local Storage
D) File Type: BWF (.WAV)

E) Bit Depth: 24-bit

F) Sample Rate: 44.1 kHz
G) I/O Settings: Stereo Mix
H) Interleaved button: Not checked
I) Location Button: CLICK, select your folder on desktop, OPEN

J) Click the Create button in lower right-hand corner
4. (01:07:00:00) In the EDIT WINDOW Create 3 tracks (Track>New …):

a. Create 1, new Stereo Audio Track in Samples, click the + button,

b. Create 1, new Mono Audio Track in Samples, click the + button,

c. Create 1, new Stereo Master Fader in Samples, 

d. Click Create
e. Note: If “grids” (many vertical lines) show up on your tracks, click on the green GRID button and the top of the screen to deselect the grid function.
5. (01:09:07:00) Change name Audio 1 to MUSIC, Audio 2 to VO, and Master 1 to Master by double-clicking on Track Name (left of track) and changing.
6. (01:10:06:00) Switch over to Mix Window (window>mix or Command =)
7A. (01:10:47:00) Make sure I/O setting on VO and MUSIC track at the top (Input) is on In 1-2 and In 1.
7B. (01:11:36:00) Switch back to Edit Window (window>edit or Command =).

8. (01:11:59:00) Record Enable (set to record) Music track by clicking on the Red/White Circle (rec) button under the track name.

9. (01:12:24:00) Put your CD in the CD player, find your music, and by using the volume sliders on the Mackie mixer (Pro FX 8), set the CD slider level so that signal is not "in the mud" or "clipping".  Also, turn up or down the Monitor  Control  (“behringer”) to listen to your music.

10. (01:14:25:00) Cue up your music (put the music at the point you want it to start) and put the CD player in pause.

11. (01:14:42:00) Click the Record Enable on the Transport (The Record Button -upper-right of screen).

12. (01:15:20:00) Click the Play control button (upper-right of screen) and start the CD.

13. (01:16:09:00) When you are done, click the Stop button on the Transport, stop the CD player, turn down the CD fader on the Mackie, and take Music off record by clicking on the track R (rec) button again.

14. (01:17:00:00) Play back what you’ve recorded to make sure is ok. A) Turn up the Monitor Control if needed.  B) You can start and stop the playing of Pro Tools by pressing the spacebar on the keyboard.  Note: Be sure to hit the spacebar after you are done listening as even though you will not hear anything as Pro Tools plays past your recording, the program is still playing. C) If everything is OK eject your CD from the CD player.
15. (01:18:01:00) Normalize your music track if needed:

a. Select the Grabber (hand) tool near the top of your screen.

b. Click on the waveform of Music.

c. Select AudioSuite > Other > Normalize.

d. Make sure Use in Playlist is selected and Peak is set at 100%.

e. Click on the Render button.

f. Close the Normalize window.

16. (01:20:03:00) Make sure the MIC (microphone) fader is down on the Mackie, then Record Enable (Red/White Circle button) your VO track.     
17. (01:20:17:00) Turn off the monitors (speakers) by pressing the MUTE button on the Monitor Control. However after recording and deselecting record enable button on track, be sure to turn speakers back on (UNMUTE) for playback.
18. (01:20:41:00) As you count to ten, adjust the MIC (microphone) fader on the Mackie mixer as needed, and put the microphone trim (located near the top of the channel strip of the MIC) at about the 4 o’clock position. If nothing is seen on the meters while you’re speaking, make sure the mute button above the mixer mic fade is not engaged, or in the down position.
19. (01:21:48:00) When you are ready to record your voice, Record-Enable on the Transport (upper-right corner), click the Play button or press the spacebar on the keyboard, and begin speaking into the microphone.

20. (01:22:08:00) If you make a mistake you don’t have to start again, just continue recording as you can edit out what you don’t want.  Note: Be careful. This does not mean that you want to not try and get it right the first time as not only will it take time to edit, but Pro Tools audio files will take up a lot of memory space on the computer, even after you delete work as it is usually set to non-destructive mode.

21. (01:22:08:00) When you are done, Stop the recording, turn down the MIC pot(fader) on the Mackie, and take the VO track off record.

22. (01:22:24:00) Normalize, if needed, your voice track:

a. Select the Grabber (hand) tool near the top of you screen.

b. Click on the waveform of Voice.

c. Select AudioSuite > Other > Normalize.

d. Make sure Use in Playlist is selected and Peak is set at 100%.

e. Click on the Render button.

f. Close the Normalize window.

23. (01:22:46:00) Listen to your voice:


A.  Unmute the Monitor Control (speakers).

B.  Solo the voice track (the S button under the track name).


C.   Turn up the Monitor Control.

E. Remember to deselect the solo button when you want to hear both 


     your voice and your music tracks at the same time.

24. (01:23:31:00) If needed, using the Selector tool (to the left of the Grabber tool) near the top of the screen, drag over the parts of your voice track you don’t want and press the delete key on the keyboard. (Note: Make sure you are in the SLIP mode in the upper-left corner, not the Shuffle, Spot or Grid modes.)
25. (01:23:38:00) Edit out any silence or noise at the beginning of your Music and VO by using the Trimmer tool (to the right of the magnifying glass [Zoom tool]). (Remember: to save your work, Shift-S, after every step!) 

26. (01:24:01:23) Use the Grabber (Hand) tool by click-holding down on your music waveform and moving it all the way to the left and then move your voice to where you want it.  Note: Again, Make sure you are in the Slip Mode (lower-left box {green} in the upper-left of screen).
27. (01:24:25:00) Use the Trimmer tool if needed so that the Music ends at 30 seconds, and there is no silence or noise at the end of your VO.  

28.  If the Master meter moves into the red, bring the 

            volume down on your MUSIC TRACK .  By lowering even more 

            the 2 inside Nodes of your Music while your are speaking will

            usually solve the overload (CLIPPING) problem. You can RESET

            the clipping of the meter by clicking on the red at the top of the 

            meter.

29. (01:29:10:00) Bring music “under” (at a lower level) your Voice track:

A. On the left side of your Music track, change the

    pull-down name from “waveform” to “volume”.

B. You should now see track in a lighter color with a black line (volume control) running through it.

C. Select the Grabber tool.

D. Click on the line in two close places just before and after your voice starts.

E. Click on the line in two  places just before and after the two Nodes you just made in step D. You should now have a total of 4 Volume Nodes.
F. Pull down the two inside Nodes until they are even.

G. Play your project. Note: Don’t forget to press the spacebar again to stop the playback.
H. Adjust the volume points again if your music is too loud or too soft while you are speaking.
I.  If you put volume points (nodes) where you don’t want them, you can remove them by clicking on them again with the Grabber tool while holding down the option key on the keyboard.

30. (01:32:21:00) Put a Fade-out on the MASTER track: (NOT ON YOUR MUSIC TRACK!)

A. Click the Selector tool (to the left of the Grabber tool) on the volume line where you want Fade Out to start. 
B. Click the Selector tool (to the left of the Grabber tool) on the volume line where you want Fade Out to end. 
C. Drag second node you’ve created all the way down.
31. (01:34:43:00) Again: Save your work (File>Save Session or Command-S on the keyboard). NOTE: It is a good idea to do this after every step.

32. (01:34:49:00) Close Pro Tools (File>Quit or Command-Q on the keyboard).

33. (01:36:15:00) Drag your ENTIRE desktop folder in your "named" folder (Desktop level) on top of your drive icon. The folder will be copied to your drive. Then drag your entire folder to the Arts & Letts “U-Drive” on your desktop. Note: You should see a progress bar if everything is all right.

34. (01:36:23:00) Insert your USB Flash Drive or Portable HD into the USB hub where it will show on your Desktop so you can copy your Pro Tools folder to it, along with your “U-Drive.”.

35. (01:37:08:00) Drag your USB or drive icon to the Trashcan/Eject on the desktop.  Take your drive out.

36. (01:40:41:00) Make sure all the faders on the Mackie are down.
37. CRITICAL! BEFORE YOU LEAVE MAKE SURE YOU ARE LOGGED OUT (Apple Icon in the upper left-corner of your screen > Log Out ‘your name’).

----------------------------------------------------------------------------------

(01:38:19:00) If you do not finish your work in one session, the next time you come into the lab:

A. Put your USB or HD in the USB hub.

B. Drag the entire folder with your saved project to the computer’s desktop.

C. Dismount your USB or HD. NOTE: THIS STEP IS CRITICAL! Do not work on your project with your USB/HD mounted! That way lies madness!
D. . Double-click on your folder on the Desktop.

                      E. Double-click on your Session folder.

F. Double-click on your Session file icon.
D. Work on your Session.

E. Save your session (File>Save Session).

F. Quit Pro Tools (File>Quit).

G. Put your drive in.

H. Double-click on the folder that has your name on it.

I. Drag your Session folder onto your drive.

J. Click OK when you are prompted if you want to replace old file with new.  Note: Be sure to drag the entire Session folder (Session file icon, audio folder, fade folder) onto your drive.  If you just drag your Session file icon and something happens to your work on the DAW (digital audio workstation [Pro Tools / computer]), you will lose your work.
K. Do the same with your “U-Drive.”

L. Dismount (drag to trash/eject) and take your drive out.

NOTE: Remember to hit Command-S often to save your work. Take it for granted that something can and will go wrong.

And yet another note: If you want to use headphone instead of the monitors in the lab:

1. The headphones must either have ¼” (Phono) jacks or have a ¼” jack adapter.
2. The headphones are connected to the “phones” input on the top right of the Mackie (mixer).
3. The volume (loudness) of the headsets are now controlled by the “phones” pot above the Monitor slider on the mixer.
4. Be sure to set the studio Monitor Control to the MUTE position.
5. When you are done with your session make sure you UNMUTE the studio Monitor Control! This is critical so you don’t confuse the next student to use the DAW.
…and yet another note (My God, will it ever end???), anyway, always remember that every night the University wipes the lab computers, so do not leave anything on the Desktop figuring it will be there the next time, because it will be gone.
…and yet another … just kidding …
